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MNOJIO’KEHHUE
O ®OHJAE BUBJIUOTEYHO - UH®OPMALUHNOHHBbIX
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JOKOJIBHOI'O OBPA3OBATEJIbBHOI'O
YUPEXJIEHUSA Ne 76 r.JIMIIEIIKA



1. O0mHe NoJIoKeHus

1.1.Hacrosuiee [TonoxeHue perjaMeHTHPYeET MOPSAIOK yueTa, GopMHUpOBaHUs
M coxpaHenuss  Gouga  OUONMOTEUHO-MHPOPMALMOHHBIX  PECYpCOB
MYHUIIUIAJIBHOIO OI01)KETHOTO JIOLIKOJILHOTO 06pa3oBaTEIbLHOIO
yupexaenus Ne 76 r. Jluneuxa (fanee — yupexaeHue).
1.2.Moua  6ubmHoTEeUHO-HHGOPMALMOHHBIX pecypcoB (nanee — (oHx)
COBOKYIIHOCTH  JOKYMEHTOB  pa3JIM4HOTO  HasHa4YeHWs M cTaryca,
OPraHU3alMOHHO U (YHKLUMOHAIBHO CBA3AHHBIX MEXAY COOOMH, MOAIeKAIMX
yuéTy, KOMIUJIEKTOBAHHIO, XPAHEHHIO M MCITOJIb30BAHHIO.
1.3.@oua co3padres ¢ meiblo odecriedeHUs B IEJsIX peanu3aluu OCHOBHOM
06pa3oBaTeIbHON MPOrpaMMbl JIOIIKOJBHOIO 00pa3oBaHMsl y4acTHUKAM
BOCITMTATENLHO-06pa30BaTeILHOIO Ipolecca yupexaeHus (00ydaromuxcs,
Mearornueckux pabOTHUKOB, pojHuTeNell (3aKOHHBIX MNPEACTABUTEINICH)
obyualonguxcs) OecruiaTHOro JocTyna K WHGOpManuH, 3HAHUAM, HIEsM,
KyIbTYPHBIM LEHHOCTSM [IOCPEACTBOM MOJIb30BaHUsA OuOIMOTEYHO -
MHQOPMALMOHHBIMU peCypcaMy  YYPCIKJICHHS Ha pPasiHYHBIX HOCHTEIAX!
GymaxunoM (KHMKHBIH (GoHZ, QOHI NMEPUOAMYECKHUX H3JIaHWii), MArHUTHOM
(ponpg ayamo- xaccer), uupposom (C/I-nucku) u Apyrux.
1.4.Monyx mnpeacTaBieH  JETCKOH  XYJ0XXECTBEHHOW  JIATEPATypod |
METOAMYECKOH TUTepaTypoii Mo BceM 00pa3oBaTebHBIM 001aCTSIM OCHOBHOH
o0pa3oBaTebHON MPOrpaMMbl JOLIKOJLHOI0 00pa3oBaHus, a TAKXKe JpyruMu
HHGOPMALIMOHHBIME pecypcamMy Ha pas3iuuHbIX Hocurensx (aymmo-, CJI-
JIUCKaxX U T. 1.).

2. llopsapok yuera ponaa
2.1. I'lopsnok yuera (OHAA  OCYILECTBJISETCS B COOTBETCTBHH  C
«MucTpykuueii 06 yuére Gubnuoreunoro ¢onaa 6ubnuorek 0OpasoBaTeNbHBIX
YUpeKAeHMIl»,  yTRepkaAEHHOM  npukazoM — MuHMcTepcTBa  00pasoBaHMS
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2.2. Yuér ¢onga orpaxaer nocryiuieHue OuOIMOTEUHO-MH(OPMALIMOHHBIX
pecypcoB B GoHj1, BbIObITHE U3 (OH/IA, BEIMYUHY BCEro (pOH/IA U CITy)KUT OCHOBOH
Iist 06ecTieYeHHsI COXpaHHOCTH (POHa M KOHTPOJIA 3a UX HAJIMYHUEM H JIBHKCHHEM.
2.3. Yuéry momjexar Bce BHAbI OMOIMOTEYHO-MH(MOPMAIMOHHBIX PECYpCOB,
BKJIIOUEHHBIE B (DOH/I.

2.4, Yuér Qonaa ocyliecTBIseTCs JOKYMEHTAMMU:

- KHUIa yderta JiBHokeHHs (oH1a OnOIMoTeuHO-MH()OPMALMOHHBIX PECYPCOB;

- KHUTa y4&Ta yTepsAHHBIX U 3aMeHbl OUOIHOTeYHO-MH(POPMAIIHOHHBIX PECYPCOB.
2.5. Vuér QonHma J0OKEH CcrnocoOCTBOBAaTh €r0 COXPAaHHOCTH, MPaBHIILHOMY
(GOpMHpOBaHHIO W I1I€JIEBOMY HCMOJb30BaHUIO. Bee onepanuu 1o  y4éry
MPOU3BOJIATCS 3aMECTHTENIEM 3aBeAYIOLIECH 110 BOCIUTATEIbHOH U METOAUYECKOM
pabore.

2.6.1lpu  mnocrymieHdd B OuOIMOTEYHO-MH(DOPMALIMOHHBIX pecypcoB B (GOHI B
3alKMChIBACTCS OOILEEe KOJMYECTBO U MX CTOMMOCTb, ¢ 00s3aTebHBIM yKa3aHHEM
HOMEpa M JIaThl COINPOBOJAMTEIBHOIO JoKyMeHTa. Homep 3amucu exerojHo
HaurHaercs ¢ Ne 1 U M@t 1o nopsiaKy MoCTYIUICHUH.

2.7.Vuér neuxkenus GoHga BeaéTcs B xypHane «Kuura yyera aBuwxeHus (hoHaa
OUOIIMOTEYHO-HH(POPMALIHOHHBIX PECYPCOB.

2.8.Tlpu  BBIOBITHU (crMcaHWM) OUOIMOTEYHO-MH(DOPMALIMOHHBIX PECYpPCOB U3
GboHIa COCTaBISICTCSl aKT YCTAHOBJICHHOH (OpMBI B 2-X 3K3eMILIAPAX, KOTOPbIH
NOJMKUCHIBAETCST KOMHCCUEH M yTBep)KIaercs 3aBefylolled YUYpexJIeHHEM.
Hymepauust 3anucu o BeIOBIBIIMX pecypcax W3 roja B roj mnpojospkaercs. OauH
9K3EMIUISIP aKTa TMOJUIEKUT XPaHEHHIO B yupekaeHuu, Apyroi nepenaércs s Llb
nenapraMmenTa oOpa3zoBaHusi ajMUHMUCTpalMu I. Jluneuka, KkoTopas NPOU3BOAUT
crucanue ¢ OanaHca yupeXXIeHWs, YKa3aHHOMW B aKTe CTOMMOCTH OUOIMOTEeYHO-
MH(POPMALMOHHBIX pecypcoB. CnucaHue NPOM3BOJMTCS HE peXxe OJHOro pasa B
rona.

2.9. BzameH yTepsHHBIX WIH HCIOPYEHHBIX OUOIHOTEYHO-MH(DOPMALIMOHHBIX

peECYPCOB  NMPUHUMAIOTCS  JAPYrHEe  aHAJOTHYHBIE pPecypchbl, Heo0Xoaumble



YUPEKJEHUIO, WX B3MMAaeTcsi HOMUHAJbHAs CTOMMOCTH YTEPSHHOIO pecypcea ¢
odopmiIeHreM KacCOBOT0 MPUXOJHOTO opJiepa.
2.10. bubnuoredHo-nH(POPMAIIMOHHBIE PeCypChl YTepsiHHBIE U TIPUHATHIE B3aMeH,
yuuThIBaloTca B «KHUre yTepsHHBIX W 3aMeHbl OMOIHMOTEYHO-MH(POPMAIMOHHBIX
pecypcoB».

3. ®opmupoBanue poHaa
3.1. OTBercTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4ecTBO KOMIUIEKTOBAHMS
¢dona, co3ganue HEOOXOAMMBIX YCIOBUH JUIsl JeATEIbHOCTH OMOIMOTEKH HECET
3aBe/yIoLas yupexKJIeHUeM U 3aMeCTUTEIb 110 BOCIIUTATEIbHON U METOAHMYEeCKON
pabore.
3.2. B yupexieHHM HeJONYyCTHUMbI NPHEM, XpaHeHHe, HCIIOJIbL30BaHue
O1OIMOTeUHO-MH(OPMAIIMOHHBIX PECYPCOB, BXOJSIIMX B CIIUCOK 3allpelléHHbIX, B
TOM YHCJI€ SKCTPEMUCTCKONW HAIPABICHHOCTH.

3.3. XpaHeHHe OpraHu3yercsi B COOTBETCTBUM C IIpaBHJIAMM TEXHHUKHU

0e30MmacHOCTH %} NPOTUBOTIOKAPHBIMH, CaHUTApHO-TUTMEHUYECKUMHU

TpeOOBaHUSIMH.

4. IIpaBa 1 005i3aHHOCTH YYACTHHKOB BOCIHTATE/ILHO-00pa30BaTe/IbHOTO
npouecca

4.1. 3amectuTenb 3aBelyiollei 10 BOCIUTATENIbHON U METOAMYECKOH paboTe:

4.1.1. Onpenensier MOTpeOHOCTh YUpPEIKIACHUS B OMOTHMOTECYHO-HHPOPMAITHOHHBIX
pecypcax, COOTBETCTBYIOILMX OCHOBHOM o0OpasoBaTesibHOM

nporpamMmme JIOIKOJIbHOTO 00pa3oBaHusl.

4.1.2. OcyuiecTBiasieT KOHTPOJIb 3a BBIMOJHEHHEM YYacTHHKaAMH BOCIHTATEJIbHO-

00pa3oBaTejbHOIO Ipolecca eJUHbIX TpeOOBaHHM 110 HCIOJIB30BAaHHIO U

COXPAHHOCTHU (hOHJA.

IlpyHUMaeT, perucTpupyer, OTCIEKHMBAeT NOCTYIJIEHHEe M BblObITHE (OHAA,

pacmpezenseT 1o rpynmnaM W TMPOU3BOIUT KOHTPOJBHYIO MPOBEPKY COCTOSIHUS

OubaMOoTeYHO-MH(DOPMAIIMOHHBIX pecypcoB 1 pa3 B rox (WiM 1o mepe

HEOOXOIMMOCTH ).



4.2. Tlonb3oBaTenu ¢GoHAOM (remarorudyeckue pabOTHUKH, POAUTENH (3aKOHHBIC
NpeACTaBUTEIH ) BOCIIUTAHHUKOB):

4.2.1. Umerot npaBo:

- MOJTy4aTh MOJHYI0 HHPOpMaLIHIO O cocTaBe POHA;

- TONly4aTh KOHCYJBTALMOHHYIO IOMOIIbL B TOHCKE M BbIOOpPE MCTOYHHKOB
uH(pOpMalLuy;

- MOJIy4aTh BO BPEMEHHOE M0JIb30BaHHUE N€YaTHbIe U3AaHMUA U APYTrHe HCTOYHHKH
nH(popMaLnH.

4.2.2. O0si3aHbI:

- OepeKHO OTHOCHTBCS K MaTepuasiaM (oH/a;

- HE JIOIyCKaTh WX 3arps3HEHMs] U MOPYH, MPUBOSILIMX K NoTepe MHpopMalu,
yXyALIAIONIMX YCIOBUS YTEHUsl WIIM BOCIIPOM3BE/IEHUS;

- pacnuceiBarbess B «KHure ywera JBuxeHus ¢onga OumbimoredHo-

MHGOPMALIMOHHBIX PECYPCOBY» 3a KayK/IbIi MOJIYYEHHbIH MaTepHall.



		2023-05-10T15:57:26+0300
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ДОШКОЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ № 76 Г. ЛИПЕЦКА




